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Project meeting evaluation form
 Dear partner, we would like to kindly ask you for cooperation with this questionnaire which helps us to evaluate the efficiency of the LTTA. Please, answer following questions:
	1. Goals and content
	I agree
	I rather agree
	I rather don’t agree
	I don’t agree

	a) The expected goals of the meeting were achieved
	Χ
	□
	□
	□

	b) The meeting provided useful information for the future work on the project
	Χ
	□
	□
	□

	c) The objectives of the meeting were clearly explanted and formulated
	Χ
	□
	□
	□

	d) Common working basis were established
	Χ
	□
	□
	□

	e) Tasks, roles and responsibilities of partners were clarified and agreed
	Χ
	□
	□
	□

	2. Structure
	I agree

	I rather agree
	I rather don’t agree
	I don’t agree

	a) Agenda was appropriate and in relation to project aims
	Χ
	□
	□
	□

	b) Selection and choice of subjects and themes were suitable
	Χ
	□
	□
	□

	c) Each of partner contributed to all activities, tasks and plans that needed to be fulfilled during the meeting
	Χ
	□
	□
	□

	d) Duration, date and timing of the meeting were reasonable and acceptable
	Χ
	□
	□
	□

	3. Equipment and logistics
	I agree


	I rather agree
	I rather don’t agree
	I don’t agree

	a) The meeting room were appropriate
	Χ
	□
	□
	□

	b) The technical equipment was proper for the goals of the meeting
	Χ
	□
	□
	□

	c) Supportive documents and working materials were available and well prepared
	Χ
	□
	□
	□

	d) Work and social programme were balanced
	Χ
	□
	□
	□

	e) The administrative support and organization during the meeting were managed well
	Χ
	□
	□
	□


4. In your opinion, what was the most important topic discussed during the meeting?

………The…schedulle…about…the…following…duties…in…the…Project…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
5. Did partners deal with any challenging objectives that appeared in the project?
No
X  

Yes
□



If yes, give details about the problem and a solution


………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
6. Do you have any recommendation what could be improved for the future?

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
7. Would you like to have any other comments, suggestions or remarks in regards to the meeting?
	Please, specify here: 
……………………………………………………………………………………………………………………………………………………... 

.………………………………………………………………………………………………………………………………………………………. 

……………………………………………………………………………………………………………………………………………………... 

.………………………………………………………………………………………………………………………………………………………. 

………………………………………………………………………………………………………………………………………………………..
 


8. Overall evaluation (please mark!)
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A) 


B)


C)


Χ 
